
                                                                      SITE VISITOR POLICY 

Gledswood Homestead & Winery seeks to provide a safe and welcoming working environment for contractors, visitors 
and external suppliers who provide services on site at 900 Camden Valley Way Catherine Field 2557.  

We recognise our duty of care to provide a safe working environment for staff, contractors and other third party suppliers 
engaged by Gledswood Homestead & Winery and its clients.  

To maintain the safety of our visitors, all visitors must comply with this policy to provide services onsite at 900 Camden 
Valley Way Catherine Field 2557.  

Requirements of contractors, visitors & third party suppliers:  

• Report to the Office building prior to undertaking any activity on the property.  
• Sign the Visitors book on arrival, estimating the length of time expected to be onsite  
• Provide administration staff with a copy of current public liability insurance policy  
• In the event that the contractor, visitor or third party supplier leaves equipment and/or goods onsite, an inventory of 

equipment must be provided to management. The Goods Left Onsite Declaration must be signed prior to leaving 
the equipment/goods onsite.  

• Familiarise yourself with the evacuation plan for the site, in the event of a major incident  
• Report to the Office building prior to leaving the property and sign out Notify the office staff of any workplace Health 

& Safety issues that may have been encountered while onsite  
• Notify the office of any workplace incidents that may have occurred while onsite  
• Salespeople and those delivering goods will be directed appropriately by the Administration staff.  
• Vehicles must not obstruct any entrance points to carparks, buildings, etc, for any reason  
• Vehicles will be directed to unloading zones for each function room to ensure each of access, however once 

vehicles are unloaded, they must be moved from the unloading zones and parked in the carpark.  

Vendor Alcohol Policy outlines the expectations and legal requirements regarding alcohol consumption by any 
contractors, vendors and staff engaged by the venue or the client during a wedding or any other event held at Gledswood 
Homestead & Winery.  

• The third-party contractor must not consume alcohol at any time while performing work duties, including 
setup, filming, photography, styling, directing, or pack-down.  This applies even if the couple, guests, or other 
vendors offer alcoholic drinks.  

• The third-party contractor must not serve alcohol nor any beverages from the bar area, nor access the bar areas 
of the venue without express permission from management. 

• The third-party contractor must remain fully alert and capable of safely operating professional equipment 
throughout the engagement. 

• Under the Liquor Act 2007 (NSW), venues and event organisers have obligations to prevent intoxication and 
ensure responsible service of alcohol. Any vendor consuming alcohol while working may place the venue’s 
licence and insurance at risk. 

Management reserves the right, and has the authority to prohibit any potential visitor, contractor or third party supplier 
from entering or remaining onsite.     

I, _____________________, representing ___________________________________ have read and understood 
                   [Name]                                                                            [Company]  

the Site Visitor & Alcohol Policy above and understand that I am bound by this policy whilst onsite at Gledswood 
Homestead & Winery.  

Signed: ____________________________ Date: _______________________  
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